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Rule Change Regarding Sick Leave Conversion
In accordance with Wis. Stat. § 40.05, eligible employees can convert accumulated sick leave 
hours to a dollar-based credit to pay premiums for coverage under the State Group Health 
Insurance Program (if an applicable compensation plan or collective bargaining agreement provides 
for sick leave conversion). 

• Accumulated sick leave is converted to credits only for the payment of state group health 
insurance premiums. 

• The sick leave credits are computed as Hours x Highest Basic Pay Rate = Sick Leave 
Credits. 

A recent change to ETF regulations, effective June 1, 2015, added a definition of “highest basic pay 
rate.” See Wis. Admin. Code § ETF 10.01(3e). 

• The new definition clarifies that the “highest basic pay rate” for purposes of calculating 
accumulated sick leave conversion is the highest hourly rate at which the employee 
accrued sick leave that is eligible for conversion under s. 13.121(4), s. 36.30, s. 230.35(2),               
s. 238.04(8), or s. 757.02(5). 

• In essence, for a pay rate to be used in the calculation, an employee must have earned sick 
leave eligible for conversion at that pay rate. 

• Pay for service such as limited term employment, or project employment that does not 
provide eligible sick leave, cannot be used as an employee’s highest basic pay rate. 

Changes To How Employers Will Report Pay Rate For Sick Leave Conversion
Under this rule change, in order for a pay rate to be used in the calculation, an employee must have 
earned sick leave eligible for conversion at that pay rate.

• The salary an employee earns in an LTE position can never be used to certify sick leave for 
conversion because LTEs do not earn sick leave. 

• The salary an employee earns in a project position cannot be used to certify sick leave 
when the sick leave earned in that position is not eligible for conversion. 

• The salary an employee earns while employed by a public authority that does not offer sick 
leave as a benefit cannot be used to certify sick leave because no sick leave eligible for 
conversion is earned in that position. This applies to current employees. 

Background Information on Sick Leave Conversion
For further information on sick leave conversion, please see Chapter 12 of the State Agency Health 
Insurance Administration Manual (which is being revised to include this information) and the Sick 
Leave Conversion Credit Program (ET-4132) informational brochure. 
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http://etf.wi.gov
http://docs.legis.wisconsin.gov/statutes/statutes/13/I/121/4?view=section
http://docs.legis.wisconsin.gov/statutes/statutes/36/30?view=section
http://docs.legis.wisconsin.gov/statutes/statutes/230/II/35/2?view=section
http://docs.legis.wisconsin.gov/statutes/statutes/238/I/04/8?view=section
http://docs.legis.wisconsin.gov/statutes/statutes/757/02/5?view=section
http://etf.wi.gov/employers/healthstate_chap12.pdf
http://etf.wi.gov/publications/et4132.pdf
http://etf.wi.gov/publications/et4132.pdf
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The Department of Employee Trust Funds does not discriminate on the basis of disability in the provision of programs, 
services or employment. If you are speech or hearing impaired and need assistance, call the Wisconsin Relay Service 
toll free at 7-1-1 or 1-800-947-3529 (English) 1-800-833-7813 (Español). If you are visually or cognitively impaired, call 
1-877-533-5020 or 608-266-3285 locally. We will try to find another way to get the information to you in a usable form.
This Employer Bulletin is published by the Wisconsin Department of Employee Trust Funds. Questions should be 
directed to contact persons listed in the Bulletin. Employer agents may copy this Bulletin for further distribution to other 
payroll offices, subunits or individuals who may need the information. Copies of the most recent Employer Bulletins are 
available on our Internet site at the following URL:  etf.wi.gov/employers.htm
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